
STUDENT INTERN  

RIVERSIDE COUNTY ECONOMIC DEVELOPMENT AGENCY  

SALTON SEA  

The mission of the Economic Development Agency (EDA) is to enhance the economic position of Riverside County and its residents, 

maintain the environment, improve the quality of life, encourage business growth, build a positive business climate, develop a 

trained workforce, improve existing communities, offer a variety of housing opportunities, and provide cultural and entertainment 

activities. To learn more about EDA, visit their website at: http://www.rivcoeda.org/  

Intern Responsibilities:  

Under close supervision, the intern will be assisting staff by conducting legislative research, developing policy fact sheets, tracking 

state and federal legislation, and attending congressional hearings.  The intern will also provide support in research and analysis of 

various topics, organizations, and key players in the legislative field, and other duties as assigned. 

Learning Objectives: 

 Obtain on-the-job experience 

 Professional and career development  

 Understand the federal/state government and legislative processes 

 Gain experience to conducting legislative research, developing policy fact sheets, tracking federal legislation, and 

attending congressional hearings and briefings 

Minimum Qualifications:  

 Applicants MUST be currently enrolled in and/or attending a Bachelors or Masters program at an accredited college or 

university. 

 Area of study: Political Science, Public Policy, Public or Business Administration, Human Resources, Organizational 

Studies or closely related. 

 Minimum 3.0 cumulative GPA required. 
 

Additional Qualifications:  

 Public or Business Administration, Human Resources, Organizational Studies, Public Policy, Political Science, or similar 

 Knowledge of modern office practices and procedures; Microsoft Office such as Outlook, Word, and Excel 

 Ability to operate standard office equipment; work independently, multi-task, follow directions and accomplish as-

signed tasks 

 Strong writing, grammar, analytical and problem solving skills 

 Prior experience with editing  

 

Work Schedule: Maximum 20 hours per week and flexible around school schedule 

Compensation: Unpaid  

Work Location: Indio, CA  

Application Instructions: Interested candidates that meet the minimum requirements must apply using Job Gateway.  For de-
tailed instructions and to log in, visit http://rc-hr.com/Careers/HowtoApply.aspx   Job Opening #5572. Applicants MUST submit 
transcripts, letter of recommendation, and a cover letter when applying. 
 

Note: Please include relevant qualifications on your resume.  Only qualified candidates will be contacted; Equal Opportunity Employer. 

http://www.rivcoeda.org/
http://rc-hr.com/Careers/HowtoApply.aspx

